
 

1.    BUSINESS PARTICULARS

1.1 Name of Business as registered with the Registrar of Companies / Close Corporations

1.2 Name of Business used for trading purposes if different from 1.1 or Name of Business if business is not 

registered with the Registrar

1.3 Physical address:

Code

1.4 Postal address:

Code

1.5 Telephone No.

Area code Number

1.6 Fax No.

Area code Number

1.7 Cell No.

1.8 E-mail Address (if available):

1.9 Website Address:

1.10  Preferred method of communication?

Post Fax E-mail

1.11 Contact Person for correspondence as per 1.10:

Title Name

Surname
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2.4 Banking Account Number

2.5 Account Holder (Name under which account is operated)

NB: All fields marked with are mandatory. All fields marked with are mandatory only if applicable

Documents Attached Please tick box
Y N NA

Workman's Compensation Certificate (Certified)
Regional Council/District Registration (Certified)
VAT 103 (Certified)
P.A.Y.E. / SDL / UIF (EMP103) (Certified)
Company Registration Document (Certified)
Proof of Ownership / Shareholder certificate (Certified)
Tax Clearance Certificate (Original)
Proof of Banking Document
Disability Documents (Certified)
Security Officer's Board Registration (Certified)
Municipal Account
Labour Broker

Please Not e: Proof  of  document s for all of  t he above are required t o ensure successful regist rat ion on t he Supplier Dat abase. In t he event  of
a document  not  being required please t ick t he NA box.Please refer t o page  for det ailed informat ion wit h regard t o document s required

3. COMPANY REGISTRATION DOCUMENTS

NB. DOCUMENTARY PROOF MUST BE PROVIDED WHERE APPLICABLE (Please mark N/A  if not applicable.)

3.1 COMPANY TYPE (NB Documentary Proof of registration must be provided)

PUBLIC COMPANY LTD CERTIFIED COPY OF CERTIFICATE OF INCORPORATION (CM 3) and

PRIVATE COMPANY (PTY) LTD CERTIFIED COPY OF CERTIFICATE OF INCORPORATION (CM 3) and

CLOSE CORPORATION CC CERTIFIED COPY OF CK 1 DOCUMENT OR CK 2 IF APPLICABLE and

SOLE PROPRIETOR CERTIFIED COPY OF  REGISTRATION DOCUMENT

PARTNERSHIP CERTIFIED COPY OF PARTNERSHIP  AGREEMENT

BUSINESS TRUST CERTIFIED COPY OF  REGISTRATION DOCUMENT

OTHER (If Joint Venture) CERTIFIED COPY OF REGISTRATION DOCUMENT 

Company, CK or Regional Council Number
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2.2 Branch Name

2.3 Town / City

2.4 Banking Account Number

2.5 Account Holder (Name under which account is operated)

NB: All fields marked with are mandatory. All fields marked with are mandatory only if applicable

Documents Attached Please tick box
Y N

Workman's Compensation Certificate (Certified)
Regional Council/District Registration (Certified)
VAT 103 (Certified)
P.A.Y.E. / SDL / UIF (EMP103) (Certified)
Company Registration Document (Certified)
Proof of Ownership / Shareholder certificate (Certified)
Tax Clearance Certificate (Original)
Proof of Banking Document
Disability Documents (Certified)
Security Officer's Board Registration (Certified)
Municipal Account
Labour Broker

Please Not e: Proof  of  document s for all of  t he above are required t o ensure successful regist rat ion on t he Supplier Dat abase. In t he event  of
a document  not  being required please t ick t he NA box.Please refer t o page  for det ailed informat ion wit h regard t o document s required

3. COMPANY REGISTRATION DOCUMENTS

NB. DOCUMENTARY PROOF MUST BE PROVIDED WHERE APPLICABLE (Please mark N/A  if not applicable.)

3.1 COMPANY TYPE (NB Documentary Proof of registration must be provided)

PUBLIC COMPANY LTD CERTIFIED COPY OF CERTIFICATE OF INCORPORATION (CM 3) and
REGIONAL COUNCIL REGISTRATION NUMBER

PRIVATE COMPANY (PTY) LTD CERTIFIED COPY OF CERTIFICATE OF INCORPORATION (CM 3) and
REGIONAL COUNCIL REGISTRATION NUMBER

CLOSE CORPORATION CC CERTIFIED COPY OF CK 1 DOCUMENT OR CK 2 IF APPLICABLE and
REGIONAL COUNCIL REGISTRATION NUMBER

SOLE PROPRIETOR COPY OF REGIONAL COUNCIL REGISTRATION DOCUMENT

PARTNERSHIP COPY OF REGIONAL COUNCIL REGISTRATION DOCUMENT
PARTNERSHIP AGREEMENT

BUSINESS TRUST COPY OF REGIONAL COUNCIL REGISTRATION DOCUMENT and
CERTIFIED COPY OF REGISTRATION DOCUMENT

OTHER (If Joint Venture) COPY OF REGIONAL COUNCIL REGISTRATION DOCUMENT and
CERTIFIED COPY OF REGISTRATION DOCUMENT

Company, CK or Regional Council Number

Not applicable to all companies, please specify if N/A

Have you attached your Company Registration document?

3.2 PROOF OF SHAREHOLDING DOCUMENTS 
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3.9 SECURITY OFFICERS BOARD REGISTRATION NO.

Security officers board registration No.

Not applicable to all companies, please specify if N/A

Have you attached your Security Officers Board Registration document? Y N NA

3.10 DISABILITY DOCUMENTS

Not applicable to all companies, please specify if N/A

Have you attached your proof of disability document? Y N NA

3.11 INCOME TAX REGISTRATION

Income tax Registration No.

N.B. Insert personal income tax no. if a Sole Proprietor and Personal Income Tax Numbers of all partners in a partnership.

If you qualify for income tax exemption, please attach an income tax exemption document

Not applicable to all companies, please specify if N/A

Have you attached your proof of income tax registration document? Y N NA

3.12 TAX CLEARANCE CERTIFICATE

Original of  a valid Tax Clearance Certificate must be supplied

Have you attached your tax clearance document? Y N NA

3.13 DISCOUNT AND PAYMENT TERMS

% 30 60 days from

If other state 

4. PREVIOUS BUSINESS INFORMATION

4.1 Did your business exist under a previous name? Y N

4.2 If yes, what name did it trade under?

4.3 Why was the name changed?

4.4 Previous business registration number?

4.5 Who were the owners, partners, member or shareholders?

NAME TITLE

statement invoice other
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5. CLASSIFICATION OF BUSINESS

5.1 In order to assist in the classification process, the following table must be completed
PLEASE NOTE: Any vendor may only register for a maximum of four commodity groups

Laboratory, Measuring, Observing, Testing
Equipment

Management, Business Professionals,
Administrative Services

Distribution, Conditioning Systems, Equipment,
Components

Transportation, Storage, Mail Services

Electrical Systems, Ligting, components,
accessories, Supplies

Environmental Services

Electric Components, Supplies Industrial Cleaning Services
Manufacturing Components, Supplies Industrial Production, Manufacturing Services

Structures, Building, Construction,
Manufacturing Components

Maintenance Services for the Building Industry

Tools, General Machinery Mining, Oil, Gas Services

Power Generation, Distribution Machinery,
Accessories

Farming, Fishing, Forestry, Wildlife Contracting
Services

Commercial, Military, Private Vehicles, their
Accessories, Components

Musical Instruments, Games, Toys, Arts, Crafts,
Educational

Material Handling, Conditioning, Storage
Machinery, their  Accessories and Supplies

Furniture, Furnishings

Industrial Manufacturing, Processing
Machinery, Accessories

Published Products

Machinery and Accessories for Building and
Construction

Timepieces, Jewelry, Gemstone Products

Mining, Well Drilling Machinery, Accessories Apparel, Luggage, Personal Care Products

Fuels, Fuel Additives, Lubricants, Anti
corrosive Materials

Domestic Appliances, Supplies, Consumer
Electronic Products

Food Beverage, Tobacco Products

Paper Materials, Products Drugs, Pharmaceutical Products

Chemicals including Bio Chemicals, Gas
Materials

Sports, Recreational Equipment, Supplies,
Accessories

Resin, Rosin, Rubber, Foam, Film, Elastomeric
Materials

Live Plant, Animal Material, Accessories,
Supplies

Cleaning Equipment, Supplies

Please tick 

relevant boxes

Commodity Type
Please tick 

relevant boxes

Commodity Type

Medical Equipment, Accessories, Supplies
Engineering, Research, Technology Based
Services

Mineral, Textile, Inedible Plant, Animal Materials Service Industry Machinery, Equipment, Supplies

Information Technology Broadcasting,
Telecommunications

Editorial, Design, Graphic, Fine Art Services

Office Equipment, Accessories, Supplies Public Utilities, Public Sector Related Services
Printing, Photographic, Audio, Visual,
Equipment, Supplies

Financial, Insurance Services

Defence, Law Enforcement, Security, Safety
Equipment, Supplies

Healthcare Services

Education, Training Services Travel, Food, Lodging, Entertainment Services

Personal, Domestic Services
National Defence, Public Order, Security, Safety
Services

Politics, Civic Affairs Services Organisations, Clubs
Sale of redundant or obsolete items and scrap Consultants


